FIVE ISLANDS ACADEMY
BOOKING AND LETTING OF SCHOOL PREMISES

TERM (eg. SPRING, SUMMER or AUTUMN):

START DATE:

Name of person to be
responsible for the premises:

Address:

Email address:

Contact phone number:

Reason for booking:
(eg. meeting, rehearsal, class, etc.
and for children or adults?)

For students?:

Rooms/Premises/Facilities/Equipment required:

Day and time slot required:

(Please note: Bookings that include holiday periods may only be made with specific
permission and may attract additional payments. Premises licence allows hire of
facilities on Saturdays. We are unable to hire premises on Sundays and bank holidays)

| hereby apply for the use of the facilities as described above, and agree to be responsible for the security of the premises and
equipment. | further agree to ensure that the premises are vacated by the time agreed and that they are left in a clean and tidy
condition. Any problems, breakages or damages will be reported to the site manager at the end of the session. As per the policy, |
accept personal responsibility and indemnity for any costs regarding damages, theft, loss and accidents. If this is a sporting
activity, | understand | will need to provide a risk assessment and a copy of my insurance policy. | agree to comply with the Fire and
First aid requirements of the lettings policy.

PAYMENT IS REQUIRED IN ADVANCE ATTACHED TO THIS FORM TO SECURE YOUR BOOKING AND
ENSURE PREMISES ARE OPEN AT THE TIME YOU REQUIRE
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*(when we have received the above, the site manager will open up for you)*



